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CLUB TRAVEL 

EXPENSE VOUCHER

I hereby certify that I have incurred the following expenses in meeting the responsibilities of my duties as a club member and / or officer and reimbursement by the club Treasurer within the provisions of the budget and available funds of the club.

DATE: __________________ SIGNED: ___________________________________________

Indicate nature and purpose of expense: ____________________________________________

	DATE
	MEAL / LODGING
	ITEM / Location
	AMOUNT

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	Breakfast
	
	

	
	Lunch
	
	

	
	Dinner
	
	

	
	Hotel
	
	

	
	
	
	

	
	
	
	

	
	
	GRAND TOTAL Meals & Lodging
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	DATE
	Other Items / Location
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	GRAND TOTAL Other Items
	

	
	
	

	
	Total from Meals & Lodging
	

	
	Total from Other Items
	

	
	Subtract any advance
	

	
	GRAND TOTAL
	


Approved by Club President: ____________________________________________________

To be completed by the Treasurer

Paid By Check #: ____________________________________

Date: ______________________________________________
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